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This agreement is entered into between the Voluntary Protection Programs Participants’ Association Region VII (hereafter referred to as “VPPPA”), and                                              , (hereafter referred to as “Exhibitor”).

The VPPPA Region VII Conference will be held: 
HYATT REGENCY WICHITA
400 W. Waterman
Wichita, KS  67202, USA
Phone: (316) 293-1234
Fax: (316) 613-6274
May 20-22, 2019 

Exhibitor purchase price for one 8’x 10’ booth is $500.  Booth fee includes: 
· One-8’ skirted table (rod and draped), two chairs, trash can and a booth sign with company name.

· All scheduled meals meetings/activities/entertainment for ONE person per booth (Additional exhibitor personnel - $120 per person).
· Following the conference each exhibitor will receive a list of all conference attendees.

· Methods to draw attendees to the exhibitor area (exhibitor sign-off cards for prize drawings, Vendor reception, all breaks in exhibit hall, and more).

· Option of electrical outlet and/or one extra table ($90 / $100 additional cost to Exhibitor).
EXHIBITOR MUST COMPLETE THIS SECTION Please indicate your booth choices:


Payment Summary
Amount Due

Booths – number of booths x $500 
$___________

Additional booth personnel – $120 per additional person
$___________

Additional booth table - $100 for one extra table
$___________

Electrical outlet – $90 (110V), or $150 (220V)
$___________

Sponsorship Amount (If desired to donate)
$___________


     Donation of Silent Auction Item (If desired to donate $$$ or item) 
          (If you donate $$$, we will purchase an item for you for the auction)  

                               Item or $$$ __________________ Value_______________

Total Amount Due     
$___________
PAYMENT
Payment must be received with this contract in order to process
· If paying by check:  make payable to VPPPA Region VII
· If paying by credit card: complete the following (please be sure to write clearly):
(  American Express
      (  Master Card       (  Visa       (  Discover       (  Other ___________
Card # 






   Expiration Date 

   
Card Holder’s Name  








Return completed and signed contracts, with payment, no later than May 1, 2019 to:
Brent Nelson:  Monsanto; 1506 Highway 69, Waco, NE  68460
Phone:(308)627-5292 Fax:N/A (scan and email) E-mail: brent.d.nelson@monsanto.com
Secondary contact: Daniel L. Saathoff:  Saathoff EHS Consulting Services Inc.; 7685 Hwy 40, Miller, NE  68858 Phone: (308) 222-0078      Fax: N/A (scan and email)      

E-mail: dansaathoff@gmail.com  
PRODUCT CATEGORY
Please describe your company’s services or products, i.e., PPE, safety consultants, promotional products, etc.  (Be specific please)
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SPONSORSHIP OR ITEM FOR THE SILENT AUCTION
The success of the Region VII VPPPA annual conference is dependent upon the tremendous efforts of our many volunteers and exhibitors, and the financial contributions of individuals and companies like you.  We greatly appreciate your sponsorship consideration.  Please visit our website at www.regionviivpp.org for more sponsorship information.
CONFERENCE SCHEDULE

Exhibitor Booth Location:  Exhibitor booths will be located in the Grand Eagle Ballroom.   All beverage breaks as well as the Exhibitor Reception on the evening of Tuesday, May 21st (bar and food) will be held in this room.
· Set-up Time:  Monday, May 20 from Noon to 5:00pm.  (Reception now Tuesday night)  

· Exhibit Hours:  Tuesday, May 21 from 8:00am to 6:30pm (Exhibitor Reception begins at 5:00pm and ends at 6:30pm, entertainment to follow); and Wednesday, May 22 from 7:00am to 11:30am.  You are welcome to leave after the exhibitor reception.  We appreciate you staying for Wednesday however if you need to leave, we understand.
· Tear-down Time: Tuesday after the exhibitor reception or Wednesday, May 22; Exhibitors may tear down following the morning break and be done by 12:00 pm (for closing session).  Please do not tear down during the closing session due to noise.  Again, you may exit the conference on Tuesday evening, we provide that option.  Just let us know.
Exhibit booth space shall be assigned just before the conference.  Space may be limited; therefore, your prompt response is important.  Sub-leasing of assigned space is not allowed.  VPPPA reserves the right to alter the space if deemed necessary for the best interests of the exhibition.   VPPPA will make every effort to consult with Exhibitors in these matters.

BADGES & SPECIAL DIETARY NEEDS
For badge purposes, please list booth personnel as they want their name to appear on their badge.  One person per booth included in booth registration.  Registration for additional booth attendants is $120 per person.  Please indicate special dietary needs for attendees.
Booth attendant #1: 
_____________________________ Special Dietary Needs    Yes___     No____⁯
Booth attendant #2: 
_____________________________ Special Dietary Needs    Yes____     No____ ⁯
Booth attendant #3: 
_____________________________ Special Dietary Needs    Yes____     No____ ⁯
HOTEL RULES & DISCLOSURES
Open flames of any type (candles, torches, etc.) are not permitted due to fire code regulations. The Hotel will not permit anything to be nailed, tacked, taped, or otherwise attached to the walls, floors, furniture or any other part of the building. Confetti and glitter are also not permitted as decorations in any of the hotel meeting or sleeping space.  The event contact will be held liable for any damages incurred by himself or any of his guests.  

Due to safety concerns and Hotel liability the Engineering Department is unable to provide equipment to guests, meeting planners, attendees, etc. These items include, but are not limited to: mechanical lift, ladders, hammers, pliers, etc.
Receiving or Shipping
Special arrangements must be made for receiving any equipment, goods, displays or other materials that will be sent, delivered or brought into the Hotel. (This excludes delivery of any food or beverage items that are also sold or furnished by the Hotel.) Failure to do this may result in deliveries being refused or materials being unavailable when required. The Hotel’s receiving entrance is open from 8:00 a.m. to 5:00 p.m., Monday through Friday. Any materials being sent to the Hotel must be marked as follows:
1. Hold for Arrival - Attn.: Guest’s Name, Organization Name
2. Complete Return Address
3. Charlotte Smith - Hyatt Catering Manager
4. Number of Boxes (Example: Box 1 of 2 and Box 2 of 2)
5. Address Package to Hotel as follows:
- Hyatt Regency Wichita, 400 W. Waterman, Wichita, KS 67202
Load In/Load Out of anything larger than small packages must be should be done from the back receiving dock on the north side of the hotel.  Access to this dock is – turn south at the intersection of Douglas and Waco.  Keep veering to the right until you reach an overhead door at the base of the hotel.  This is a secure entrance – press the intercom button for access then proceed up the ramp and through the side door.  Receiving/shipping/Security will be through the double doors on the left-hand side.  Flat bed/cart assistance is available if required.
HOLD HARMLESS/RESPONSIBILITY CLAUSE
Hotel agrees to defend, indemnify and hold Group harmless from and against all claims, costs. Losses, expenses, damages, actions, causes of action, and/or liabilities, including reasonable attorneys’ fees, arising out of or resulting from (1) any negligent act undertaken or committed by Hotel pursuant to the performance of its obligations under this Agreement except to the extent such actions are liabilities are due to the misconduct or negligence of Group or its employees, attendees, agents or contractors; or (2) any breach by Hotel of its obligations under the Sections of this agreement titled “Compliance with Laws” or “Privacy of Personal Information.”

Group agrees to defend, indemnify, and hold Hotel, the entity that owns the hotel, the entity that manages the hotel and their affiliates and each of their respective shareholders, members, directors, officers, managers, employees and representative harmless from and against all claims, costs, losses, expenses, damages, actions causes of action, and/or liabilities, including employees, invitees, attendees or any contractors hired or engaged by Group in the connection with the performance of Group’s obligations under this Agreement, except to the extend such actions or liabilities are due to the misconduct or negligence of the Hotel; or any breach by Group of its obligations under the Sections of this Agreement titled “Compliance with Laws,: or “Privacy of Personal Information” or “Permits and Licenses”.  

CANCELLATION POLICY

Exhibit booth space cancellations are non-refundable.  The VPPPA reserves the right to cancel at any time, the conference, the exhibition or any part thereof with no further liability to the Exhibitor other than a refund of exhibit fees, less a proportionate share of the exposition cost incurred due to cancellation of the conference due to any circumstances beyond the control of the VPPPA or Hotel.  
NOTES

The VPPPA, at its discretion, may make reasonable changes, amendments or additions to the terms and conditions of this contract.  Any such changes shall be binding on the Exhibitor.  The ruling of the VPPPA Board of Directors shall be final in all instances with regard to the use of exhibit space.
If you are planning to award booth gifts or prizes; please let the writer know before the conference or upon arrival.  Handing these out will be determined at a later date.  You are encouraged to award the gift/prize to someone who has visited your booth.  Please attach the winner’s name to the gift/prize.  You may also elect to have your gift/prize awarded a drawing or silent auction.  Tickets will be distributed for the drawing.  There will be a silent auction at the Vendor Reception on Tuesday evening.  If you would like to donate a gift for this event, we would certainly appreciate it.
The THIRD Annual Bowling Event will be held Monday, May 20, 2019.  Your participation and sponsorship are encouraged and appreciated.  (Details posted on www.regionviivpp.org) 

Direct sales from the exhibit floor are permitted, however, the Exhibitor is responsible for any federal, state or local tax that may be required to be collected or withheld on any purchase. Competitive events that distract from the conference or exhibition are prohibited.

Hotel and airline costs are not included in the booth price.  It is the responsibility of the Exhibitor to make hotel and travel arrangements.  Exhibitors wishing to make hotel reservations should contact the hotel directly at (316) 293-1234.  To secure the preferred room rate, indicate that you are with the Voluntary Protection Programs Participants’ Association-VPPPA.  Reservations after a pre-determined date will be honored at the hotel’s prevailing rate, based upon availability.  Check with the hotel concerning this date.  Online reservations: 
I have read and agree to the terms and conditions of this contract for exhibit space and services at the Annual Region VII Midwest Safety and Health Conference and Expo., held in Wichita, Kansas during May 20-22, 2019. 
Signature: ______________________________________________ Date: __________________

Contact person: ___________________________Title:_________________________________

Company Name:  ________________________________________________________________

Address: _______________________________________________________________________

City: ___________________________________ State: _________________ Zip: ____________

Phone: ____________________ Fax: ____________________ E-mail:  ____________________

Provide your company point-of-contact information below (to be listed in the conference brochure):

Name: _________________________________________________________________________

Phone:________________________________E-mail:___________________________________
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